Reference Material Producer Advisory Committee Meeting Summary

The Sheraton Columbia Hotel

Columbia, MD

Sunday, April 13, 2008

(10:30 AM-12:00 PM) 

1. Introductions

R. Querry welcomed all in attendance at 10:30 am and opened the first formal meeting of the Reference Material Producer (RMP) Advisory Committee.

2. Review and Approval of Agenda - 

R. Querry asked the group to review the agenda and opened the floor for any proposed additions. As none were forthcoming he then sought for a motion for the agenda to be approved. 

Motion #1:  R. Brauninger moved to approve the agenda. D. Mettler seconded the motion. Motion passed unanimously and the agenda was approved

3. Review Bylaws – 

R. Querry explained that the RMPAC bylaws had already been approved as written by the A2LA Criteria Council but asked the group if there were proposals from the floor for any needed modifications.  He then suggested that the wording changes as proposed by the PTPAC be considered.  These proposed changes were as follows: Section 2.1 add “provide guidance” and change “guides” to “accreditation requirements” Section 3.2 The suggestion was made on changing the term “voting membership” to “the voting member” to clarify situations were more than one member may be from the same organization.   R. Querry then noted that since those present at this meeting had by measure of being in attendance expressed an interest in the committee that the committee should therefore consider that all attendees were to be deemed members of the RMPAC.  

A. Libastre made the motion that these changes that were also made to the PTPAC bylaws be incorporated into this document M. Moore seconded the motion. Motion passed unanimously and the suggested changes to the bylaws were approved. [Note as a practical matter after the meeting the suggestion was made to create a listing of the membership in the Committee database].

Action item 1. R. Querry to ensure that the modifications to the bylaws as discussed in the PTPAC are incorporated into the RMPAC.  To be completed by July 31, 2008.

Action Item 2. R. Querry to work with D. Valentine to create a RMPAC membership listing in the committee database. To be completed by June 1, 2008.

4. Discussion: Nomination of Advisory Committee Officers - 

R. Querry discussed the officer nomination process and asked the floor for nominations for the inaugural officers of the RMPAC.  He noted that the bylaws presently stated that a nomination committee be established in order to vote for the officers beginning January 1 of the odd numbered year and that because this first meeting was in an taking place in an even year that the inaugural term of the RMPAC officers term be extended by roughly 8 months (e.g. the term to begin immediately upon approval by the BOD and to end December 31, 2010). As there was general accord to this proposal the committee began the officer nomination process, starting with the Chairman. D. Mettler nominated Amanda Gordon to serve as Chairman of the RMPAC. A. Liabastre seconded the motion. R. Querry then moved for a vote. Vote was unanimous and at that point A. Gordon took over control of the meeting.  

The nominations process continued from the floor:

First Vice Chair: C. Rucinski nominated Alan Nichols, Vote was unanimous 

Second Vice Chair. D. Tholen nominated Tina Buffington.  Vote was unanimous

Recording Secretary: R. Querry has assumed this role.

Action Item 3. R. Querry to provide the names of the elected officers to the Board of Directors for consideration and approval by May 1, 2008.

5. Update- Scopes of Accreditation – 

R. Querry then spoke to the group on the RMP Scope format.  He noted that A2LA currently follows the ILAC G12 document with respect to the style for RMP Scopes but noted that currently all of the scopes have little consistency in the manner in which they are formatted. R. Querry told the group that another guidance document, APLAC TC008, provides guidance on the contents of scopes that should be considered.  R. Querry then sought suggestions from the floor on the value and practicality of using a consistent scope particularly with respect to a format which includes identifying Reference and Certified Reference Materials and if applicable the associated ranges and uncertainties.  A. Liabastre commented that while this may be practical for materials with very large lots or that have a great deal of consistency, the usefulness of having the range listed on the scope may be mitigated by lot-to-lot differences and thus may not be universally appropriate.

R. Querry then showed the RM Selection list provided to applicant producers (derived from ILAC G12).  A Nichols noted there were some inconsistencies and irregularities in the manner in which information is presented in this list and after further discussion the group agreed that the there is a need for the selection list to be compared to current G12.  

Action item 4.  To ensure consistency R. Querry to compare and present to the group the current version of G12 appendix B and determine how the selection list matches up. R. Querry to also investigate how other Accreditation Bodies have been formatting their Scopes of Accreditation.  He is to provide examples and an aligned list for review by committee.  To be completed by 
July 1, 2008.

M. Moore brought up the issue of what is required as a key element of these scopes and whether descriptions of the RMP’s activities should be included on scope section. R. Querry explained that that in the guidance document, there are at a minimum, three areas for which the Reference Materials Producer is responsible for: 1) Production planning, 2) Assignment of property values 3) Authorization of property values.  R. Querry also further clarified that the activities of an RMP are also covered by other guides (34, 35, 31). These activities would not be listed on the scope. 

 6. 
Open discussion

The group discussed how the A2LA Traceability policy impacts and if it applies to RMP – specifically to biological reference materials.  It was noted that a similar question arose at the Proficiency Testing Providers (PTP) advisory committee and that a task group had been set up to look into this matter. It was mentioned that this should be considered a different issue since traceability is a requirement in ISO Guide 34.  

A motion was made on the question of should there be two separate committees. P. Unger noted that since the PTP committee has not officially agreed to join the RMP committee that it would be inappropriate to require a joined committee.  

Motion #2:  D. Tholen then moved to nominate M. Moore as chair of a separate RMP T1 committee to which she accepted.  Motion passed and the vote was unanimous.

Action item 5: The task group is to begin communicating on addressing T1 with respect to reference materials including investigating how traceability applies to biological reference materials - resulting in a position paper being drafted and issued to the full committee by June 30, 2008. R. Querry to ensure that committee completes this and meets the deadline.

M. Moore then sought volunteers for this committee: The following individuals indicated their willingness to participate: D. Mettler, H. Elbaum, A. Liabastre, G. Rodrigues, A. Gordon and D. Tholen   D. Tholen then noted that none of the members represented accredited RMPs.  The group then agreed that the committee should be expanded accordingly if possible. 

Action item 6. R. Querry to contact the A2LA accredited RMPs to inquiry about their willingness to join the committee. To be completed by May 15, 2008.

7.
Adjournment

A. Gordon asked the group if there were any more issues to discuss, as there was none she asked for a motion to adjourn, the motion was made and the vote was unanimous and the meeting adjourned at 12:00 PM.

Minutes prepared by R. Brauninger, A2LA Senior Accreditation Officer.
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